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Maintenance of Memory and Data Storage

The Memory (RAM/ROM) is inside the PC and requires no physical maintenance as such. 

If you have sufficient memory to hold all your applications, you should experience no deterioration in the speed at which the processor runs. 

However, to gain maximum performance of a PC, it is advisable to limit the number of programs running at any one time. Each application that you are using, together with any documents that are open, will take up memory space (RAM). If you run out of Memory space, the PC will use the disc as temporary storage space to save your work, and swap files in and out of memory. This swapping process will slow down your PC.

In addition, at start-up, several programs will be activated (such as virus protection software) and these run in the background while you are processing documents, etc. This makes sense for virus protection software, but there may be other programs which, when installed, include themselves in the start-up process, and some of these may not be essential for you.
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Most people will set up a system of folders with separate folders for different areas of your work or home life. The number of files on your PC will increase each day until, eventually, you could run out of storage space on your hard disc drive. 

Therefore, you must maintain these directories by deleting files that are no longer used, thus freeing up space. This is especially important in communications software. You may receive many e-mails each day. They sit in your in-box waiting for you to read them. Once read, you should file them if you expect you may need to refer to them again, or else delete/bin them. 

Binning e-mails will keep your in-box under control, but the bin is just another area in the memory of your PC, and this also needs to be emptied regularly.


You may also have many temporary files on your PC without even realising it. Internet Explorer is the biggest creator of temporary files, but Word also generates them. While you are working on a document, Word sets up a temporary file, and saves your work to this file at regular intervals. If your machine crashes, Word will attempt to recover your work by offering you the temporary file. It may be more up to date than the version you last saved. For various reasons, these temporary files are not deleted, and they take up valuable storage space on your PC. 

Your PC should include a program that will allow you to clean off these unwanted files, plus any created by other applications such as Internet Explorer.
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1) Find out how to discover which application start up automatically when you switch on your PC.  Decide if any of them need not run in the background, and find out how to prevent them from doing so.


 Briefly explain the steps required.


























2) Find out how to empty the deleted items folder or the recycle bin on your PC.


 Briefly explain the steps required


























3) Find out how to remove temporary files using a disk tool.


	Briefly explain the steps required.
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